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                                         INTERNAL MEMO – September’2017


	[bookmark: OLE_LINK1][bookmark: OLE_LINK2]S. No.
	Calendar Schedule
	Date 
	Activity

	[bookmark: _Hlk294107804]1.
	Teachers Day
	      5th September
	
· Special student led assembly on the day where students discuss the significance of the day in morning assembly 
· Teachers to discuss their profession with students of higher classes (career prospects, preparation needed, role of academic performance in that) in morning
· In 2nd half Staff may plan a sporting, cultural or other entertainment activity with students like cricket/volleyball match, indoor games with junior classes, and student led quiz contests in which teams to comprise of both teachers and students.  
· Wherever Infrastructure permits, Principals can think of movie screening, checking the suitability of content, as well which highlight role of teacher in society. Films like ‘Chak De India’, ‘Black’, ‘Taare Zameen Par’, ‘To Sir With Love’ can be considered 

	2.
	Submission of School Nomination to school principal for Teacher Awards 
	      5th September 
	
·  Teachers participating in annual Teacher Awards for Innovative TLM to submit their nomination to respective principals for participating
· Refer to annexure 1 for detailed concept note,forms, and rubric for assessment for principal and nodal officer 

	 3.
	World Literacy Day 
	   8th September
	
· Special assembly on the occasion and principal to address the school on the occasion discussing importance of ‘Literacy For All’ 
· Literacy week is to be observed later in the month to mark the occasion
· Refer annexure 2 for brief on the day 


	4.
	          World Peace Day 
	 21st September 
	· Special assembly on the day in which principal to address the school on the occasion 
· Refer to annexure 3 for suggested activities 

	5.
	Teachers Award-Submission to Nodal Officer
	23rd September 
	· All Principals to send maximum of 2 entries per category from school to nodal officers 
· Refer annexure 1a for the nomination form 
· [bookmark: _GoBack]Nodal officer to process the best entries to the corps jury.Please refer to annexure 1b for details  

	6.
	            Literacy Week 
	25th- 28th September
	· All Schools to observe week for promotion of  reading  habits in students 
· Refer Annexure 4 and 4a) for suggested activities which can be done 
· Teachers may add to the list with other innovative ideas they can think of and try out in schools. These activities may be shared with their peers too over WhatsApp,Academic Staff Meetings 

	7.
	PTM and Academic Staff Meeting
	 29th September 
	· Schools to organize PTM and staff meeting on the same day to share the results with parents and discuss the same internally 
· Refer to previous MEMOs for the details 















































































































































